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Name__________________________________________________________________ 
 
Address (if mailed) _______________________________________________________ 
 
City__________________________ State _____________ Zip ___________________ 
 
Telephone (     ) ________________ E-mail ___________________________________ 
 
NOTE:  Special Collections reserves the right to deny requests to copy fragile materials; 
oversize maps; or more than 20% of a book, or other copyrighted material, oral history 
interview, archives, or manuscript collection. 
 
 
MATERIAL TO BE COPIED:  (Use back of page if needed) 
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You may be entitled to know what information UT Arlington (UTA) collects concerning you.  You may review and have UTA correct this information 
according to procedures set forth in UTS 139.  The law is found in sections 552.021, 552.023 and 559.004 of the Texas Government Code. 

 
I agree to assume all responsibility for compliance with copyright laws and to hold harmless the University of Texas at Arlington, its agents, and 
employees from any legal action which may arise as a result of this transaction.   
 
Signature __________________________________________________________  Date ______________________________________________ 
 

              Staff Use Only 

Approved By _________ 
Copies Made By _________ 
Date Processed _________ 
No. Clipping Copies   
______x .35= $_________ 
No. Manuscript Copies 
______x .25= $_________ 
No. Book/Other Copies 
______x .15= $_________ 
Mailing Fee $_________ 
Subtotal $_________ 
Sales Tax $_________ 
TOTAL $_________ 
Receipt Number _________ 

For orders to be mailed or picked up later, 
when exact page count is uncertain: 
Less Deposit $_________ 
Balance Due $________ 

WARNING CONCERNING COPYRIGHT RESTRICTIONS 
 

The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions of copyrighted material. 
  
Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction.  One of these specified 
conditions is that the photocopy or reproduction is not to be “used for any purpose other than private study, scholarship, or research.”  If a user makes a 
request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use,” that user may be liable for copyright infringement. 
 
This institution reserves the right to refuse to accept a copying order, if, in its judgment, fulfillment of the order would involve violation of copyright law.   
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