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Teacher awards each member of all teams

earning 1000 points, $100,000. Use the

page of game money following this schedule to
.. make copies.

Students self-check the Pre-Test using the

transparency.

Friday: Post-Test

Week 2 =-Accessing Community Resources B

Monday: Brief unit introduction
Pre-Test
Teacher checks pretest to evaluate students
needs.

Tuesday: Students receive Information Sheet

l-Accessing Community Resources

Teacher places transparency on overhead
projector.

Teacher asks the first student to read the
first resource on the transparency. That
student calls on another student to read
the second resource. Continue in this
manner until the ten resources are read.

Students receive copies of Activity 1 to
complete while referring to the
transparency.

Wednesday: Students self check Activity 1 using
the transparency Activity 1-Check. Teacher
discusses any questions.

Students receive Activity 2 - You Ask the
Questions.

Teacher monitors students as they work. Do
any students need further explanation of the
directions? Do any students need to have
the information sheet taught again? Students
will use their papers again on Thursday.
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Thursday: The teacher asks different students to share
their answers on Activity 2 with the class.
Students should explain their answers.
The teacher uses the check sheet to confirm
answers.

Students self-check the Pre-Test using the
transparency.

Friday: Post-Test
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SUGGESTED INTRODUCTION

Many resources are available in the community to help
people in all areas of their lives. These areas may range
from getting emergency medical care, to finding a good
place to play tennis. Knowing who to call will help you
in using the resources that are available. This week we
will study about these resources. This will not be a part
of our usual class lessons. It is meant to be an "extra"
that will be helpful to you when you leave school and live
on your own. We'll start the unit today with a pre-test.
This test score will not be recorded.
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ACCESSING COMMUNITY RESOURCES A
PRE-TEST ‘

Please list resources in the community to assist these
people with their needs.

1.

The gas at our home was turned off. I need to have it
turned back on today.

I inherited $5,000. I'd like to save the money for
when I start to college.

My car is in the shop for three days. I need to be at
work everyday at 4:30.

Our telephone bill arrived today. We were overcharged
$300. ’

I quit school last year, now I'd like to get a GED.

I have a three year old son who gets into everything.
I think it would be smart to get the number of the
poison control center in case we ever had an accident.

Recently, I got a new job. I had to move to a new
city. I know nothing about the city. Where should I
start to get the most information quickly?

I'm visiting my aunt for the weekend. 1I'd like to
know what is going on here this weekend.
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10.

The man who reads our electric meter is so nice and
friendly. I'd like to call the electric company and
tell them how much I appreciate him, but I don't know
the name of the company.

My sister recently had a baby. Though I don't have
much money, I would like to take the baby for a
routine check-up and get information about
immunizations for the future.
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ANSWER SHEET
ACCESSING COMMUNITY RESOURCES A
PRE-TEST

Please list resources in the community to assist these
people with their needs.

1. The gas at our home was turned off. I need to have it
turned back on today.

Answer: A Utility Company (gas company)

2. I inherited $5,000. 1I'd like to save the money for
when I start to college.
Answer: Bank

3. My car is in the shop for three days. I need to be at
work everyday at 4:30.
Answer: A Transportation Company (bus line or
taxicab) :

4. Our telephone bill arrived today. We were overcharged
$300.
Answer: A Utility Company (telephone company)

5. I quit school last year, now I'd like to get a GED.
Answer: Library

6. I have a three year old son who gets into everything.
I think it would be smart to get the number of the
poison control center in case we ever had an accident.
Answer: Hospitals (information number)

7. Recently, I got a new job. I had to move to a new
city. I know nothing about the city. Where should I
start to get the most information quickly?

Answer: City Hall

8. I'm visiting my aunt for the weekend. 1I'd like to
know what is going on here this weekend.

Answer: Newspaper
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10.

The man who reads our electric meter is so nice and
friendly. I'd like to call the electric company and

tell them how much I appreciate him, but I don't know
the name of the company.

Answer: Telephone book (look under electric co. in

the Yellow Pages)

My sister recently had a baby. Though I don't have
much money, I would like to take the baby for a

routine check-up and get information about
immunizations for the future.

Answer: Health Dept.
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INFORMATION SHEET 1
ACCESSING COMMUNITY RESOURCES A

Below is a listing of different agencies and businesses
that can be contacted for certain needs. When a need
arises, knowing who to contact can save you time and
frustration.

TELEPHONE DIRECTORY
The telephone directory can be a great help in
" accessing information. If you know the name of a
company you can find it in the white pages. If you
don't know the name, you may need to look in the
vellow pages under the headings for that type company.
As an example you may need to look under "gas company"
to find the name and number of the gas company. You
may need to look under "bus lines" or "taxicabs" if
you need transportation.

CITY HALL
When in doubt call City Hall. Many questions can be
answered by the information department at City Hall.
Look in the telephone book under the name of the city
to find the number for City Hall. City services
usually include water service, sewage service, garbage
pick=-up, parks and recreation services as well as
library services. You can learn the name of the
telephone company, gas company, electric company, etc.

UTILITY COMPANIES
You would call a utility company, if you needed to
begin receiving their services or if you had a
question about your bill or service. This might
include the gas, telephone, or electric company.

BANKS
In order to get a checking or savings account set up,
you would call the banks in the area. You may want to
call several banks in order to compare their monthly
services and charges.

TRANSPORTATION COMPANIES
If you don't have transportation, you may need to call
the bus lines and taxicab company to get information
about schedules, costs, routes, etc.
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NEWSPAPER
The local newspaper will often have listings of
upcoming events as well as movie schedules. Area
churches will be listed in some papers. Job openings
and items for sale can be found in the classified ad
section.

LIBRARY
The public library is a good source of free
information and programs. In many cities the library
prints a calendar of their monthly events. Most
libraries provide story times for children and GED
training for adults.

HOSPITALS

Hospitals provide emergency medical care when needed,
as well as providing non-emergency care. Locate the
hospital ahead of time in case of an emergency. The
hospital information department can give you
information such as the telephone number for poison
control in your area, information regarding emergency
numbers such as 911, and physician referrals.

PARKS AND RECREATION
Many cities have a Parks and Recreation department
operated by the city. The department offers a variet
of programs for all ages. Programs in crafts,
exercise, and sports are usually available.

HEALTH DEPARTMENT
The city provides some health care at a very low cost
or free. Often well-baby care, immunizations, and
T.B. testing are done at the health department.

y
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ACTIVITY SHEET 1
ACCESSING COMMUNITY RESOURCES B

Match the name of the resource below with the appropriate
explanation of that resource.

1. Telephone Directory 6. City Hall

2. Newspaper 7. Utility Companies

3. Library 8. Hospitals

4. Transportation Companies 9. Parks and Recreation
5. Banks 10. Health Department

You would call this place to set
up a checking or savings account.

If you don't have a car to use to
get to work, you may need to call
one of these places.

This includes services such as
gas and electricity.

A great resource that will save
you much time.

Almost every city has one. When
in doubt about city information
call this resource.

This facility takes care of
medical emergencies, as well as,
other health related services.

Call to find out about
inexpensive team or individual
sports activities, a craft
class or programs for children.

This resource offers limited
medical care, but it is very
inexpensive. Many people have
immunizations done here.

This is published locally. You
can be aware of current events

within the community by reading
this resource.

This is a public source for
reading materials, programs, and free
information.
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ANSWER SHEET
ACTIVITY SHEET 1
.ACCESSING COMMUNITY RESOURCES A

Match the name of the resource below with the appropriate
explanation of that resource.

1. Telephone Directory
2. Newspaper
3. Library

6. City Hall
7. Utility Companies
8. Hospitals

4. Transportation Companies 9. Parks and Recreation

5. Banks

Banks

Transportation Co.

Utility Compahy
Telephone Directory

City Hall

Hospitals

Parks and Recreation

Health Department

Newspaper

Library

10. Health Department

You would call this resource to
set up a checking or savings
account.

If you don't have a car to use to
get to work, you may need to call
one of these places.

This includes services such as
gas and electricity.

A great resource that will save
you much time.

Almost every city has one. When
in doubt about city information
call this resource.

This facility takes care of
medical emergencies, as well as,
other health related services.

Call to find out about
inexpensive team or individual
sports activities, a craft
class or programs for children.

This resource offers limited
medical care, but it is very
inexpensive. Many people have
immunizations done here.

This is published locally. You
can be aware of current events
within the community by reading
this resource.

This is a public source for

reading materials, programs, and free
information.
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ACTIVITY SHEET 2
ACCESSING COMMUNITY RESOURCES A
A ROAD TO RESOURCES

Divide the class into road teams. Each road team will
compete to gain the most miles in a cross country road

race.

100 miles or 50 miles will be awarded by the

teacher for the choices the team makes when they present
their activity to the class on Thursday. Teams
accumulating 1,000 miles will win $100,000.

Instructions for each road team:

The team to make the best use of community resources
will be the team to win. Miles will be awarded for
each choice made. The best choice is worth 100 miles,
an acceptable choice is worth 50 miles, a poor choice
is worth 25 miles. A perfect race will gain 1,000
miles to reach the final destination.

Teams will not be allowed to carry large sums of
money. All team members must have current
immunizations. We advise you to chart your course
ahead of time. Good 1luck!

Start your engines:

1.

2.

What community resource can assist you, since
you can't have cash on the road with you?

Name an inexpensive place to get your
immunizations.

The road rally begins at the gas company in
Oklahoma City. What quick resource will you use
to help you locate the gas company?

You made it to the gas company in Oklahoma City.
Just as you leave, your engine stalls. You must
leave your car at the auto repair garage and
return for it tomorrow. How will you get to the
hotel and back?

Great, the race just started and your sitting in a
hotel room. You have your tennis rackets, so you
decide to play tennis to pass the time. How do
you locate a tennis court close to your

hotel?

You figured that out, and now you're at the tennis
court. Actually, this city has a pretty poor
excuse for a tennis court. Just as you run to the

‘net, you step in a hole. You hop up, only to

stumble to your knees. You can't put any weight
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10.

(CONTINUED) ACTIVITY 2
ACCESSING COMMUNITY RESOURCES A

on your ankle. What community resource can you
call for advice and to possibly refer you to a
doctor?

That was quite an eventful day. Your car is back
on the road and you're back on your feet. You've
made it to your first planned stop. One of you
will pick up some hamburgers, while the other
fills the car with gas and checks the engine.
While you're getting the hamburgers, the lady
beside you in line starts telling you all her
problems. When she got home from the doctor
today she didn't have any heat in her house. She
thinks the gas has been turned off. She asks you
what to do? You'd like to say, "Lady I have
enough problems of my own." Instead you tell her
who to call. To what resource did you refer her?

As you are traveling down the highway, the three
people in the car are each daydreaming about the
same place. One is planning to get a GED. He
imagines the help he is getting to prepare for the
GED. Another is daydreaming of the day she'll be
taking her children to a Wednesday morning
storytime. The third is looking for magazine
articles on professional road racing, because he
wants to see his name in print. Which one resource
is in each dream?

The next town you drive through, is the type of
town in which you would like to live. If you
could call one resource to get information on this
city, what resource would you call? In particular
you'd like to know the city tax rate and
information about the city's parks and recreation
department.

Believe it or not you've arrived. You reached the
final destination. You have the afternoon free,
so you'd like to go to a movie. What resource
would tell you the movies showing in this city,
as well as, any other information on events for
the weekend?
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ANSWER SHEET
ACTIVITY SHEET 2
ACCESSING COMMUNITY RESOURCES A
Award 100 points for the right answer. Award 50 points
for an acceptable answer, even though it is not the best
answer.
1. Bank
2. Health Department
3. Telephone Directory
4. Transportation Companies (Bus iines, Taxicabs)
5. Parks and Recreation
6. Hospitals
7. Utility Companies (gas company for this need)
8. Library
9. City Hall

10. Newspaper

354



ACCESSING COMMUNITY RESOURCES A
POST-TEST

Please list resources in the community to assist these

people with their needs.

1. The gas at our home was turned off. I need to have it
turned back on today.

2. I inherited $5,000. I'd like to save the money for
when I start to college.

3. My car is in the shop for three days. I need to be at
work everyday at 4:30.

4. oOur telephone bill arrived today. We were overcharged
$300.

5. I quit school last year, know I'd like to get a GED.

6. I have a three year old son who gets into everything.
I think it would be smart to get the number of the
poison control center in case we ever had an accident.

7. Recently, I got a new job. I had to move to a new
city. I know nothing about the city. Where should I
start to get the most information quickly?

8. I'm visiting my aunt for the weekend. 1I'd like to
know what is going on here this weekend.
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10.

The man who reads our electric meter is so nice and
friendly. I'd like to call the electric company and
tell them how much I appreciate him, but I don't know
the name of the company.

My sister recently had a baby. Though I don't have
much money, I would like to take the baby for a
routine check=-up and get information about
immunizations for the future.

356



ANSWER SHEET
ACCESSING COMMUNITY RESOURCES A
POST-TEST

Please list resources in the community to assist these
people with their needs.

The gas at our home was turned off. I need to have it
turned back on today.

Answer: A Utility Company (gas company)

I inherited $5,000. I'd like to save the money for
when I start to college.

Answer: Bank

My car is in the shop for three days. I need to be at
work everyday at 4:30.

Answer: A Transportation Company (bus line or
taxicab)

Our telephone bill arrived today. We were overcharged
$300.

Answer: A Utility Company (telephone company)

I quit school last year, now I'd like to get a GED.
Answer: Library

I have a three year old son who gets into everything.
I think it would be smart to get the number of the
poison control center in case we ever had an accident.
Answer: Hospitals (information number)

Recently, I got a new job. I had to move to a new
city. I know nothing about the city. Where should I
start to get the most information quickly?

Answer: City Hall

I'm visiting my aunt for the weekend. 1I'd like to
know what is going on here this weekend.

Answer: Newspaper
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10.

The man who reads our electric meter is so nice and
friendly. 1I'd like to call the electric company and
tell them how much I appreciate him, but I don't know
the name of the company.

Answer: Telephone book (look under electric co. in
the Yellow Pages)

My sister recently had a baby. Though I don't have
much money, I would like to take the baby for a
routine check-up and get information about
immunizations for the future.

Answer: Health Dept.
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SUGGESTED INTRODUCTION - WEEK 2

Many resources are available in the community to help
people in all areas of their lives. Last week we
identified these resources. This week we will study a
technique to use in accessing these resources. This will
not be a part of our usual class lessons. It is meant to
be an "extra" that will be helpful to you when you leave
school and live on your own. We'll start the unit today
with a pre-test. This test score will not be recorded.
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ACCESSING COMMUNITY RESOURCES B
PRE-TEST

Now that you know what resource to contact for certain
needs, please explain a technique to use when you contact

a resource, As an example, how would you contact the parks
department to find out about special interest classes they
offer, such as a breadmaking class? Please list things you
think are important in contacting this resource to make sure
you get the service you need.
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ANSWER SHEET
ACCESSING COMMUNITY RESOURCES B
PRE-TEST

Now that you know what resource to contact for certain
needs, please explain a technique to use when you contact

a resource. As an example, how would you contact the parks
department to find out about special interest classes they
offer, such as a breadmaking class? Please list things you
think are important in contacting this resource to make sure
you get the service you need.

Who: Know who to contact. In this case contact the parks
department.

What: Know what information to give them. In this case,
you need information on when and where there will be
a class on breadmaking.

How: How will you verify that your need has been met?
Repeat the information. Attend the class.
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INFORMATION SHEET 1
ACCESSING COMMUNITY RESOURCES B

This week we will study a technique to use in accessing a
community resource. The technique has three parts. The
first part deals with contacting the right resource to
help you successfully answer a need. The second part deals
with what information you should give the person to whom
you are talking. The third part is a follow-up to insure
that your need has been met.

The Three Question Technique

1. Who
2. What
3. How

Who will you contact?

What information will you give them?

How can you verify that your need has been met, and
therefore the problem solved?

Example of using the Three Question Technique:

Need:
How does this city to which I have just moved, collect
garbage from the people who live here? '

1. WHO: I will look in the phone book under the name
of the city. If I can find a listing for the
sanitation department, I will call that number. If
there isn't a listing for the sanitation department, I
will call the number listed for general information
under the city .

2. WHAT: I will give them my parents name and address. I
will tell them we just moved to town and I need
information about the garbage pick-up.

3. HOW: I will find out what days the garbage
is picked-up and the name of the person to whom I
spoke. After repeating this information, I write it
down for my parents. I've solved our need, because we
now have the information we needed. Now I'll watch to
see if the garbage truck shows up on the day I was
told it would come to our house.
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ACTIVITY SHEET 1
ACCESSING COMMUNITY RESOURCES B

Using what you know about community resources and
referring to the Information Sheet, tell what you would do
on each section below using the Three Question Technique.

Need:
Get yourself a library card.
Who:

What:

How:

Need:
Find out which bank is closest

service charge is on checks.
Who:

What:

How:

Need:

Since there is one car in your

mom can take to get downtown?
Who:

What:

How:

to your home and what their

family, is there a bus your
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ANSWER SHEET
ACTIVITY SHEET 1
ACCESSING COMMUNITY RESOURCES B

Using what you know about community resources and
referring to the Information Sheet, tell what you would do
on each section below using the Three Question Technique.

Need:

You need a library card.
Who: At the public library, you would talk to the
person who signs people up for library cards.

What: Tell the person, "I would like to get a library
card. What should I do? What hours do you register
people for the cards?"

How: You know how to get the card, who to talk to,
where and when to go. Now go back and see if you can
get the library card.

Need:
Find out which bank is closest to your home and what their
service charge is on checks.

Who: Call the local banks.

What: Ask for the bank's general location and tell the
receptionist you need to know their service charge
on checking accounts.

How: Write down the service charges, the address,and
the general location.

Need:
Since there is one car in your family, is there a bus your mom
can take to get downtown?

Who: Use the Yellow Pages to locate a number for the

bus line. Then call the bus line.

What: Tell the person your address and where your mom
needs to go downtown.

How: Write down the information you are given. 1If
the person sends you a schedule, you could confirm the
information with the schedule. You can also confirm
the information by making a practice trip on the bus.
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ACTIVITY SBHEET 2
ACCESSING COMMUNITY RESOURCES B
YOU AS8K THE QUESTIONS

Read the situation below and apply the three question
technique of accessing resources. On your own paper
answer the questions who, what and how.

You have moved into a new city. Since school does not
start for a week and your parents have to work, you have
to take care of several family needs. You do not have
your own transportation, but your father had the phone
connected and turned on several days before you moved in
this new home. The following things need to be taken care
of:

1. Have the gas utility turned on.
2. Arrange for child care for your pre-school brother.
3. Arrange for your telephone number to be unlisted.

4. Begin the delivery of the local newspaper to your
home.
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ANSWER SHEET
ACTIVITY SHEET 2

ACCESSING COMMUNITY RESOURCES B

Have the gas utility turned on.

Who:

What:

How:

The gas company

Tell the person you talk to that you need to
have the gas turned on at your new home. Give
the address. Determine a time the person will
come to your home.

Note the time the gas is to be turned on, if it
is not turned on, you will need to call again.

Arrange for child care for your pre-school brother.

wWho:

What:

How:

If you know what child care facility you want,
call them. If you do not know of a place,

you can use the yellow pages, or ask neighbors
or other people to recommend a facility.

You need to tell the person you speak with
exactly what your needs are; hours, age of your
brother, any other aspects that are important to
you. You will need to find out their charges.

Visit the facility to verify your answers.

Arrange for your telephone number to be unlisted.

Who:

What:

How:

Begin
home.
wWho:

What:

How:

Telephone Company

Give you father's name, phone number and
address. Explain that you would like to have
your number unlisted.

Call information to see if your number is
unlisted.

the delivery of the local newspaper to your

Call the newspaper company and ask to speak to
someone about a subscription to the paper.

Explain that you would like to subscribe to the
paper for everyday or weekends. Find out the
cost and method of payment. Give your address
and name.

Was the paper delivered on time? If it was not,
call the newspaper company back. '
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ACCESSING COMMUNITY RESOURCES B
POST-TEST

Now you know what resources to contact for certain

needs and a technique to-use when you contact them.
Use this technique to contact the telephone company.
You do not understand the charges on your telephone
bill.
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ANSWER SHEET
ACCESSING COMMUNITY RESOURCES B
POST-TEST *

Now you know what resources to contact for certain

needs and a technique to use when you contact thenm.
Use this technique to contact the telephone company.
You do not understand the charges on your telephone
bill.

Who: Know who to contact. In this case contact the
telephone company.

What: Know what information to give them. In this case,
you need to give them your name, telephone number,
and possibly an account number. Tell them what the
statement says. Then ask for an explanation.

How: How will you verify that your need has been

met? When you understand the statement or when the
charges are changed.
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CHECKING ACCOUNT 1



CHECKING ACCOUNT 1

UNIT OBJECTIVE: Upon completion of this checking account unit,
the learner should demonstrate the ability to write checks and
deposit slips by completing the Post-Test with at 1least 70%
accuracy.
ENABLING OBJECTIVES: The learner should be able to:

1. Define checking account terms

2. Identify parts of a check

3. Identify parts of a deposit slip

4. Write a check for a specified amount

5. Fill out a deposit slip
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TEACHER INFORMATION SHEET
CHECKING ACCOUNT 1

UNIT DESCRIPTION: This unit is designed to take approximately 15
minutes of instructional time each day. All necessary materials
are included in the instructional packet. The following is an
outline of the lessons for Week 1.

Monday: Teacher reads Introduction to Checking 1 (see bottom
of this page).
Students complete Pre-Test independently.

Tuesday: Students receive Information Sheet 1.
Teacher talks through Information Sheet 1 using
transparency.
Students receive Activity 1 (to be completed in
class or as homework).

Wednesday: Review/correct Activity 1 using transparency.
Students receive Information Sheet 2.
Teacher talks through Information Sheet 2 using
transparency.
Students receive Activity 2 (to be completed in
class or as homework).

Thursday: Review/correct Activity 2 using transparency.
Review/correct Pre-Test using transparency.

Friday: Students complete Post-Test independently.

SUGGESTED INTRODUCTION TO CHECKING 1: We are going to spend
approximately 15 minutes each day this week discussing checks and
deposit slips. This will not be a part of our usual class lessons,
it is meant to be an "extra" that will be helpful for- you when you
leave school and live on your own. We will start the unit today
with a pre-test. This test score will not be recorded. It will
be used to let you know what kinds of things will be included in
this week's unit and let me know what you already know about
writing checks and filling out deposit slips.
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CHECKING ACCOUNT 1
PRE-TEST

Define the following terms:

1. Checking Account -

2. Deposit -

3. Withdrawal -

4. Personal Check -

5. Account Number -

6. Signature -

Answer each of the following using the check below:

ACCOUNT HOLDERS NAME 4811
100 Post Avenue
City, State, 2Zip

1-15-89
Pay to the
Order Of: Cambridge Apartments
Four Hundred Fifty and 00/100 —==—cecccwocccacacccaccacaaaao= $450.00
Prairieview City Bank
For Rent
1:200011166171: 112 Authorized Signature

7. Who is the payee?

8. What is the check for?

9. What is the account number?

10. . What is the check number?
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CHECKING ACCOUNT 1
PRE-TEST

Answer each of the following using the deposit slip below:

DEPOSIT CURRENCY 70|00
CASH -
COIN 85
ACCOUNT HOLDERS NAME
100 Post Avenue Smith 14|60
City, State, ZIP o
H Jones 7175
E
C
K
DATE 12-2 19 89 S
Total From Other Side
TOTAL 93120
STIGNATURE Less Cash Received 20|00
1:200011166171: 112 NET DEPOSIT 73120

11.

12.

13.

14.

15.

How much
How many
How much
What was

How much

Write out the

16.
17.
18.
19.

20.

$ 17.90
$ 40.10
$ 29.19
$192.30

$ 4.07

change was deposited?

checks were deposited?

money did you take home?

the net deposit?

paper money did you deposit?

following amounts as they would appear on a check.

dollars
dollars
dollars
dollars

dollars
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ANSWER SHEET
CHECKING ACCOUNT 1
PRE-TEST
Define the following terms:
1. Checking Account - A bank account holding your money
where checks can be written.
2. Deposit - Any money put into a bank account
3.. Withdrawal - Money taken out of an account by some
method other than a check.
4, Personal Check - A check from your checkbook.
5. Account Number - A number the bank uses to identify
which money is yours.
6. Signature - The name of the account owner written

by that person/owner.

Answer each of the following using the check below:

ACCOUNT HOLDERS NAME _ 4811
100 Post Avenue
City, State, Zip

1-15-89
Pay to the
Order Of: Cambridge Apartments
Four Hundred Fifty and 00/100 ——=—=———eeccccecccccc—=- Dollars |$450.00
Prairieview City Bank
For Rent
1:200:11166171: 112 Authorized Signature

7. Who is the payee? Cambridge Apartments
8. What is the check for? Rent

9. What is the account number? 11166171
10. What is the check number? 4811
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ANSWER SHEET
CHECKING ACCOUNT 1

PRE-TEST

Answer each of the following using the deposit slip below:

DEPOSIT CURRENCY 70100
CASH
COIN 85
ACCOUNT HOLDERS NAME
100 Post Avenue Smith 14|60
City, State, ZIP C
H Jones 7175
E
C
K
DATE 12-=-2 19 89 S
Total From Other Side
TOTAL 93120
SIGNATURE Less Cash Received 20100
1:200011166171: 112 NET DEPOSIT 73120

11. How much change was deposited? 85¢

12. How many checks were deposited? 2

13. How much money did you take home? $20.00

14. What was the net deposit? $73.20

15. How much paper money did you deposit? $70.00

Write out the following amounts as they would appear on a check.

16. $ 17.90 Seventeen and 90/100 —=——————c—e—c--- dollars
17. $ 40.10 Forty and 10/100 ===—=——-eeeceoacuax dollars
18. $ 29.19 Twenty nine and 19/100 ========—==-- dollars
19. $192.30 One hundred ninety two and 30/100 -- dollars
20. $ 4.07 Four and 07/100 =====—cecccccccc—caaa dollars
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10.

11.

12.

Checking Account -

Deposit -

withdrawal -

Personal Check -

Account Number -

Signature -

Payee -

Currency -

Less cash -

Net deposit -

Amount of money
in words -

INFORMATION SHEET 1
CHECKING ACCOUNT 1

A bank account holding your money
where checks can be written.

Any money put into a bank account
Money taken out of an account by some
method other than a check.

A check from your checkbook.

A number the bank uses to identify
which money is yours.

The name of the account owner written
by that person/owner.

Person or institution the check is
made payable to.

Paper money
The amount of money you keep from
the total deposits.

Money deposited, less cash received,
on a deposit slip.

Written following the amount in
numbers for security purposes.
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INFORMATION SHEET 1
CHECKING ACCOUNT 1

Parts of a check:

9.
ACCOUNT HOLDERS NAME 4811
100 Post Avenue
City, State, 2zip 4.
19
Pay to the
Order Of: 5.
7. Dollars |$ 6.
Prairieview City Bank
8.
For Rent '
10 2- 3. .
1:2000:1166171: 112 Authorized Signature

The characters identifying each of the following parts’of a check
are printed in a magnetic ink so that the bank has a permanent
record of all transactions.

1. The first part of these numbers identifies the Federal Reserve
bank; the second part identifies your bank.

2. Your personal account number

3. The bank puts the amount of the check after it clears to
prevent the amount from being changed.

The following parts are not printed in the magnetic ink.
4. Date you are writing the check.

5. To whom thé.check is written (payee).

6. Numerical amount of the check.

7. Written amount of the check.

8. Account holders signature is placed here.

9. Check number.
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ACTIVITY SHEET 1
CHECKING ACCOUNT 1

When writing check amounts in word form, remember the following

rules:

1. The amount begins with a capital letter.

2. "dollar" is printed at the end of the line, therefore, you do
not need to write it again.

3. Do not write the "cents" in word form

4. For security purposes, be sure to draw a line through the

extra space.

Example: $62.51

Sixty two and 51/100 =——==—=—————ece—ee== dollars

Write the following amounts in words:

$ 26.19 dollars
$ 3.98 . dollars
"$ 13.27 ' dollars
$ 19.01 : dollars
$147.17 . dollars

out a check for each of the following:
May 7, 1989 to Glenn's Groceries for $11.92
December 6, 1989 to Sunshine Tickets for $25.00

December 19, 1989 to Mac's Department Store for $49.19 for a
new sweater.

On January 10, 1989, you bought a car stereo at Bob's Stereos
for $245.69. Write a check to pay for the purchase.
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ACTIVITY SHEET 1
CHECKING ACCOUNT 1

ACCOUNT HOLDERS NAME
100 Post Avenue
City, State, Zip

Pay to the
Order Of:

4811

19

Dollars |$

Prairieview City Bank

For

1:2000:1166171: 112

Authorized Signature

ACCOUNT HOLDERS NAME
100 Post Avenue
City, State, Zip

Pay to the
Order Of:

4812

19

Dollars |$

Prairieview City Bank

For

1:2000:1166171: 112

Authorized Signature

ACCOUNT HOLDERS NAME
100 Post Avenue
'City, State, Zip

Pay to the

4813

19

Order Of:

Dollars |$

Prairieview City Bank

xr

1:2000:1166171: 112

Authorized Signature
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ACTIVITY SHEET
CHECKING ACCOUNT 1

ACCOUNT HOLDERS NAME
100 Post Avenue
City, State, Zip

Pay to the
Order Of:

4814

19

Dollars |$

Prairieview City Bank

For

1:2000:1166171: 112

Authorized Signature
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ANSWER SHEET
ACTIVITY SHEET 1
CHECKING ACCOUNT 1

When writing check amounts in word form, remember the following

rules:

1. The amount begins with a capital 1letter.

2. "dollar" is printed at the end of the line, therefore, you do
not need to write it again.

3. Do not write the "cents" in word form

4. For security purposes, be sure to draw a line through the

extra space.

Example: $62.51.

Sixty two and 51/100 ——=——=e——cc——caco—- dollars

Write the following amounts in words:

$ 26.19 Twenty six and 19/100 ——=—w=—eem—e———— dollars
$ 3.98 Three and 98/100 ——==m=——=————cc———e—- dollars
$ 13.27 Thirteen and 27/100 ======—w——————=- dollars
$ 19.01 Nineteen and 01/100 =====—=—caccmee—- dollars
$147.17 One hundred forty seven and 17/100 = dollars

out a check for each of the following:
May 7, 1989 to Glenn's Groceries for $11.92
December 6, 1989 to Sunshine Tickets for $25.00

December 19, 1989 to Mac's Department Store for $49.19 for a
new sweater.

On January 10, 1989, you bought a car stereo at Bob's Stereos
for $245.69. Write a check to pay for the purchase.
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ANSWER SHEET
ACTIVITY SHEET 1
CHECKING ACCOUNT 1

ACCOUNT HOLDERS NAME : 4811
100 Post Avenue
City, State, 2Zip
May 7, 1989

Pay to the
Order Of: Glenn's Groceries
Eleven and 92/100 —====———-memmemcm e e e Dollars ($ 11.92

Prairieview City Bank

For
1:2000:1166171: 112 ' Authorized Signature
ACCOUNT HOLDERS NAME 4812

100 Post Avenue
City, State, 2Zip
December 6, 1989

Pay to the
Jrder Of: Sunshine Tickets

Twenty-five and 00/100=———=—~crrccccracrcraccc—ccmm- Dollars |$ 25.00

Prairieview City Bank

For
1:2000:1166171: 112 Authorized Signature
ACCOUNT HOLDERS NAME ' 4813

100 Post Avenue
City, State, 2Zip
December 19, 1989

Pay to the
Order Of: Mac's Department Store
Fortv-nine and 19/100——=——=————c—cmmcccccccmcc e ——— Dollars S 49.19

Prairieview City Bank

For Sweater

1:2000:1166171: 112 Authorized Signature
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ANSWER SHEET
ACTIVITY SHEET 1
CHECKING ACCOUNT 1

ACCOUNT HOLDERS NAME _ 4814
100 Post Avenue
City, state, Zip
January 10, 1989
Pay to the
Order Of: , Bob's Stereos

Two_hundred forty-five and 69/100-———=—————c—c—ceeee—o—- Dollars |$245.69

Prairieview City Bank

For Car stereo

1:2000:1166171: 112 Authorized Signature
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INFORMATION SHEET 2
CHECKING ACCOUNT 1

Parts of a Deposit S8lip:

ACCOUNT HOLDERS NAME
100 Post Avenue 3.

DEPOSIT CURRENCY 1.

CASH

COIN 2.

City, State, ZIP C

H

E

C

K

DATE 9. 19 S
Total From Other Side 5.

. TOTAL
10.

SIGNATURE Less Cash Received 7.
1:200011166171: 112 NET DEPOSIT 8.

1. Amount of paper money is written here.

2. The amount of change is printed here.

3. Each check you are depositing is listed separately. Write
the name of the person or business from whom you received the
check, and the amount here.

4. If there are more than three checks, the remaining are listed
and totaled on the back of the deposit slip.

5. Write the total of the checks written on the back of the
deposit slip.

6. Add currency, coins, checks, and total of checks written on
the back and write your sum here.

7. Cash amount you want the bank to give you when you make the
deposit. If you do not want any cash back, then draw a line
through this space.

8. Total amount of money which was put into your account.

9. Date deposit was made.

10. Your signature is required if you are taking any cash home

from the deposit.
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ACTIVITY SHEET 2
CHECKING ACCOUNT 1

Complete the following deposit slips:

Example:

$63.00

«29
17 .21
21.92

Currency

Coins

Check from A. Jones
Check from B. Sanders

This deposit was made July 11, 1989

DEPOSIT CURRENCY 63100
CASH
COIN 29
ACCOUNT HOLDERS NAME
100 Post Avenue A. Jones 17121
City, state, ZIP C
H B. Sanders 21192
E
C
K
DATE July 11, 1989 S
Total From Other Side
TOTAL 10242
SIGNATURE Less Cash Received
1:200011166171: NET DEPOSIT 10242
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ACTIVITY SHEET 2
CHECKING ACCOUNT 1

1. $ 64.00 Currency
10.10 Coins

11.40 Check from W. Wells

This deposit was made April 1, 1989

DEPOSIT

ACCOUNT HOLDERS NAME
100 Post Avenue
City, Sstate, ZIP

DATE 19

CURRENCY

CASH
COIN

WxXOoEHITO

Total From Other Side

TOTAL

SIGNATURE

1:200011166171: 112

ILess Cash Received

NET DEPOSIT

2. $ 7.10 Coins

16.00 Check from C. Thorn

21.14 Check from R.

141.50 Paycheck from Burger Prince
25.00 Cash to take with you

This deposit was made June 1, 1989
DEPOSIT CURRENCY
CASH
COIN
ACCOUNT HOLDERS NAME
100 Post Avenue
City, State, ZIP C
H
E
C
K
DATE 19 S
Total From Other Side
TOTAL
SIGNATURE Less Cash Received

1:200011166171: 112

NET DEPOSIT




ACTIVITY SHEET 2
CHECKING ACCOUNT 1

3. 2 Ten dollar bills
5 Five dollar bills
7 Quarters
$210.00 Check from Computers Inc.

This deposit was made April 7, 1989

I\

DEPOSIT

ACCOUNT HOLDERS NAME
100 Post Avenue
City, State, ZIP

DATE 19

CURRENCY
CASH
COIN
c
H
E
c
K
S

Total From Other Side

TOTAL

SIGNATURE

'00011166171: 112

Less Cash Received

NET DEPOSIT

4. Joe opened his piggy bank and found 4 twenty dollar bills, 5
ten dollar bills, 14 one dollar bills and 56 pennies.
decided to deposit all of this money on March 3, 1989.

out the deposit slip.

DEPOSIT

ACCOUNT HOLDERS NAME
100 Post Avenue
City, State, 2ZIP

DATE 19

CURRENCY
CASH
COIN
c
H
E
C
K
S

Total From Other Side

TOTAL

SIGNATURE

1:200011166171: 112

Less Cash Received

NET DEPOSIT

387



ACTIVITY SHEET 2
CHECKING ACCOUNT 1

5. $ 14.21 Check from B. Blair Co.
92.00 Check from A. James
25.00 Check from J. Smith
79.00 Check from Ace Auto
4.00 Check from R. Rath
120.50 Check from Wanda's Cameras
71.25 Cash to take with you

This deposit was made June 11, 1989

DEPOSIT CURRENCY
CASH

COIN

ACCOUNT HOLDERS NAME
100 Post Avenue

City, State, ZIP Cc
H
E
C
K
DATE 19 S

Total From Other Side

x
TOTAL
SIGNATURE Less Cash Received
1:200011166171: 112 NET DEPOSIT
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ANSWER SHEET
ACTIVITY SHEET 2
CHECKING ACCOUNT 1

Complete the following deposit slips:

Example:
$63.00 Currency
.29 Coins
17.21 Check from A.
21.92 Check from B.

Sanders

This deposit was made July 11, 1989

DEPOSIT

ACCOUNT HOLDERS NAME
100 Post Avenue
City, State, ZIP

DATE July 11 . 19_89

SIGNATURE

1:200011166171: 112

CURRENCY 63|00
CASH
COIN 29
A. Jones 17121
C
H B. Sanders 21]92
E
C
K
S
Total From Other Side
TOTAL 102142
Less Cash Received
NET DEPOSIT 102142

389




ANSWER SHEET
ACTIVITY SHEET 2
CHECKING ACCOUNT 1

1. S 64.00 Currency
10.10 Coins
11.40 Check from W. Wells
This deposit was made April 1, 1989
DEPOSIT CURRENCY 64 (00
CASH
COIN 10|10
ACCOUNT HOLDERS NAME
100 Post Avenue W. Wells 1140
City, State, ZIP C :
H
E
C
K
DATE April 1 19 89 S
Total From Other Side
TOTAL 85|50
SIGNATURE Less Cash Received
1:200011166171: 112 NET DEPOSIT 85| &n
2. s 7.10 Coins
16.00 Check from C. Thorn
21.14 Check from R. Capp
141.50 Paycheck from Burger Prince
25.00 Cash to take with you
This deposit was made June 1, 1989
DEPOSIT : CURRENCY
CASH
COIN 7110
ACCOUNT HOLDERS NAME
100 Post Avenue C. Thorn 1600
City, State, ZIP C
H R. Capp 21114
E
c Burger Prince payck 141|50
K
DATE June 19_89 S
Total From Other Side
TOTAL 1857
SIGNATURE Less Cash Received 25| uvu
1:200011166171:-112 NET DEPOSIT 16074




ANSWER SHEET
ACTIVITY SHEET 2
CHECKING ACCOUNT 1

3. 2 Ten dollar bills
5 Five dollar bills

7 Quarters

’ - $210.00 Check from Computers Inc.
This deposit was made April 7, 1989
DEPOSIT CURRENCY 45|00
CASH
COIN 1175
ACCOUNT HOLDERS NAME
100 Post Avenue Computers, Inc. 210]00
City, State, 2ZIP c
H
E
C
K
DATE April 7, 19_89 S
Total From Other Side
TOTAL 25675
SIGNATURE Less Cash Received
200011166171: 112 NET DEPOSIT 256 |75
4. Joe opened his piggy bank and found 4 twenty dollar bills, 5
ten dollar bills, 14 one dollar bills and 56 pennies. He
decided to deposit all of this money on March 3, 1989. Fill
out the deposit slip.
DEPOSIT CURRENCY 144 00
CASH
COIN 56
ACCOUNT HOLDERS NAME
100 Post Avenue
City, State, 2ZIP Cc
H
E
C
K
DATE March 3, 19_89 S
Total From Other Side
TOTAL 14456
SIGNATURE Less Cash Received
1:200011166171: 112 NET DEPOSIT 14456




5. $ 14.21 Check
92.00 Check

25.00 Check

79.00 Check

4.00 Check

120.50 Check

ANSWER SHEET
ACTIVITY SHEET 2
CHECKING ACCOUNT 1

from B.
from A.
from J.

Blair Co.
James
Smith

from Ace Auto

from R.

Rath

from Wanda's Cameras
71.25 Cash to take with you

This deposit was made June 11, 1989

DEPOSIT CURRENCY
CASH
COIN
ACCOUNT HOLDERS NAME
100 Post Avenue B. Blair Co. 14|21
City, State, 2ZIP C
H A. James 92100
E
C J. Smith 25100
K
DATE June 11, 19 89 S Ace Auto 79100
Total From Other Side 124{5n
TOTAL 334
SIGNATURE Less Cash Received 71125
1:200011166171: 112 NET DEPOSIT 26346




CHECKING ACCOUNT 1

Match each of the following:

1. Account Number
2. Signature

3. Payee

4. Currency

5. Net deposit

6. Less Cash

7. Checking Account

POST-TEST

Person to whom the check
is made payable

Amount deposited, less cash
received
Number that identifies your

account

Name of the account holder
written by him/herself

An account from which
checks can be written
Money taken with you from
a deposit

Paper money

Coins

Write in words for the following amounts:

8. $ 19.25

dollars

9. $ 40.31

dollars

10. $ 92.60

dollars




CHECKING ACCOUNT 1
POST-TEST

Fill out a check for the following:

11. January 19, 1989 to Sanger Harris for $12.79 for jeans.

ACCOUNT HOLDERS NAME
100 Post Avenue
City, State, Zip

Pay to the
Order Of:

4814

19

Dollars |$

Prairieview City Bank

For

1:2000:1166171: 112

Authorized Signature

SN

12. Write a check to pay for the purchase of a dozen red roses on

February 14,
$69.95.

1989 from Daisy Mae Florist.

The roses cost

ACCOUNT HOLDERS NAME
100 Post Awvenue
City, State, 2Zip

Pay to the
Order Of:

4814

19

Dollars |$

Prairieview City Bank

For

1:2000:1166171: 112

Authorized Signature




CHECKING ACCOUNT 1
POST-TEST

Complete a deposit slip for the following:

13. $ 25.00 Currency; and 14 cents coins
19.11 Check from J. Spring
119.13 Check from B.C.C.
You made this deposit on January 6, 1989

DEPOSIT CURRENCY

CASH
COIN

ACCOUNT HOLDERS NAME
ADDRESS

CITY, STATE, ZIP C
H
E
C
K
DATE 19 S
Total From Other Side
TOTAL
SIGNATURE Less Cash Received
100011166171: 112 NET DEPOSIT
14. 2 Twenty dollar bills

5 Five dollar bills
6 Dimes
$ 27.91 Check from S. Star
You made this deposit on February 1, 1989

DEPOSIT CURRENCY

CASH
COIN

ACCOUNT HOLDERS NAME
100 Post Avenue

City, State, ZIP C
H
E
C
K
DATE 19 S

Total From Other Side

TOTAL
SIGNATURE Less Cash Received

1:200011166171: 112 NET DEPOSIT




CHECKING ACCOUNT 1
POST-TEST

Answer the following from the check below:

ACCOUNT HOLDERS NAME 508
100 Post Avenue
City, state, 1Zip
May 30, 19_89
Pay to the
Order Of: W.B. Paint Company
Forty Eight and 26/100 ——=—ccmcccmcccccccccccccac—acan Dollars |$ 48.26

Prairieview City Bank

For Paint

1:2000:1166171: 112

Authorized Signature

15. Who is the payee?

16. What is the account number?
17. What is the check amount?
18. What is the check for?

Answer the following questions about the deposit slip below:

DEPOSIT CURRENCY 21|00
CASH
COIN 49
ACCOUNT HOLDERS NAME
100 Post Avenue S. Smith 10110
City, State, 2ZIP Cc
H J. Jones 31|10
E
C
K
DATE June 4, 19 89 S
Total From Other Side
.TOTAL 153169
SIGNATURE Less Cash Received 32150
1:200011166171: 112 NET DEPOSIT 121°°

19. How much money did you take home?

20. What was the net amount deposited?




ANSWER SHEET
CHECKING ACCOUNT 1
POST-TEST

Match each of the following:

c 1. Account Number A. Person to whom the check

is made payable

D_ 2. Signature B. Amount deposited, less cash
received

A_ 3. Payee C. Number that identifies your
account

G_ 4. Currency D. Name of the account holder

written by him/herself
B 5. Net deposit

E. An account from which
checks can be written
F 6. Less Cash
F. Money taken with you from
E 7. Checking Account "a deposit
G. Paper money
H. Coins

Write in words for the following amounts:

8. $ 19.25 Nineteen and 25/100 —==————c——c—ec—ae—-- dollars

9. S 40.31 Forty and 31/100 ——————c—cc—ccccccc-= dollars

10. $ 92.60 Ninety two and 60/100 ==eecceccemer—= dollars
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ANSWER SHEET
CHECKING ACCOUNT 1
POST-TEST

Complete a deposit slip for the following:
13. $ 25.00 Currency; and 14 cents coins
19.11 Check from J. Spring
119.13 Check from B.C.C.
You made this deposit on January 6, 1989

DEPOSIT CURRENCY 25100
CASH
COIN 14
ACCOUNT HOLDERS NAME
ADDRESS ' J. Spring 19|11
CITY, STATE, ZIP C
H B.C.C. 119113
E
C
K
DATE January 6, 19 89 S
Total From Other Side
TOTAL 16338
SIGNATURE Less Cash Received
200011166171: 112 NET DEPOSIT 16338
14. 2 Twenty dollar bills
5 Five dollar bills
6 Dimes
$ 27.91 Check from S. Star
You made this deposit on February 1, 1989
DEPOSIT CURRENCY 65|00
CASH
COIN 60
ACCOUNT HOLDERS NAME
ADDRESS S. Star 27191
CITY, STATE, ZIP C
H
E
(o
v K
DATE February 1, 19 89 S
Total From Other Side
TOTAL 93151
SIGNATURE Less Cash Received
1:200011166171: 112 NET DEPOSIT 9351




ANSWER SHEET
CHECKING ACCOUNT 1
POST-TEST

Answer the following from the check below:

20. What was the net amount deposited? $121.19

ACCOUNT HOLDERS NAME 508
100 Post Avenue
City, State, Zip
May 30, 19_89
Pay to the
Order Of: W.B. Paint Company
Forty Eight and 26/100 ====—r=ccccmcmemm e Dollars |$ 48.26
Prairieview City Bank
For Paint
1:2000:1166171: 112 Authorized Signature
15. Who is the payee? W.B. Paint Company
16. What is the account number? 1166171
17. What is the check amount? $48.26
18. What is the check for? Paint
Answer the following questions about the deposit slip below:
DEPOSIT CURRENCY 21|00
CASH
COIN 49
ACCOUNT HOLDERS NAME
100 Post Avenue S. Smith 101}10
City, State, 2ZIP C
H J. Jones 31(10
E
C
K
DATE Junhe 4, 19_89% S
Total From Other Side
TOTAL 153 |69
SIGNATURE Less Cash Received 32150
1:200011166171: 112 NET DEPOSIT 121
19. How much money did you take home? $32.50
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CHECKING ACCOUNT 2

UNIT OBJECTIVE: Upon completion of this unit, the learner should
be able to record checks and deposits in a check register, identify
parts of a bank statement, and use a bank statement to check the
balance of an account.
ENABLING OBJECTIVES: The learner should be able to:

1. Record checks and deposits in a check register

2. Identify parts of a bank statement

3. Use a bank statement to check the balance of an account
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TEACHER INFORMATION SHEET
CHECKING ACCOUNT 2

UNIT DESCRIPTION: This unit is designed to take approximately 15
minutes of instructional time each day. All necessary materials
are included in the instructional packet. The following is an
outline of the lessons for Checking 2.

Monday: Teacher reads Introduction to Checking 2 (see bottom
of this page).
Students complete Pre-Test independently.

Tuesday: Students receive Information Sheet 1.
Teacher talks through Information Sheet 1 using
transparency.

Students receive Activity 1 (to be completed in
class or as homework).

Wednesday: Review/correct Activity 1 using transparency.
Students receive Information Sheet 2.
Teacher talks through Information Sheet 2 using
transparency.
Students receive Activity 2 (to be completed in
class or as homework).

Thursday: Review/correct Activity 2 using transparency.
Review/correct Pre-Test using transparency.

Friday: Students complete Post-Test independently.

Recommendation:On the following Monday, review/correct Post-Test

SBUGGESTED INTRODUCTION TO CHECKING 2: We are going to spend
approximately 15 minutes each day this week discussing check
registers and bank statements. This will not be a part of our
usual class lessons, it is meant to be an "extra" that will be
helpful for you when you leave school and live on your own. We
will start the unit today with a pre-test. This test score will
not be recorded. It will be used to let you know what kinds of
things will be included in this week's unit and let me know what
you already know about check registers and bank statements.
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CHECKING ACCOUNT 2
PRE-TEST

Define the following terms:

1. Reconcile -

2. Debit -

3. Credit -

4. Check Register -

5. Bank Statement -

6. Insufficient Funds -

7. Account Balance -

8. Service Charge -

9. Outstanding Checks or -

Deposits

Record each item in the register and find the balance:
The beginning balance is $461.15

10. 10/01
11. 10/03
12. 10/04
13. 10/10
14. 10/15
15. 10/18
16. 10/25

#109
#110
#111

#112

#113

#114

Buddies

Electric Company
Shamkin Petroleum Co
M-Mart

Deposit

Water Company

Arbor Apartments

$ 24.50
$ 45.85
$ 36.55
$ 10.89
$142.15
$ 41.62

$250.00
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CHECKING ACCOUNT 2

CHECK REGISTER

PRE-TEST

BALANCE

DATE

DESCRIPTION

DEPOSIT

J ||WITHDRAWAL

NO.
TO:

TO:

TO:

TO:

TO:

TO:

TO:

Reconcile your checkbook

bank statement below:

using the check register above and the

DATE CHECK NUMBER AMOUNT BALANCE

461.15
10/03 110 45.85 415.30
10/04 111 36.85 378.45
10/05 109 24.50 353.95
10/15 Deposit 142.15 496.10
10/15 112 10.89 485.21
10/20 113 41.62 443,59
10/31 Service Charge 5.00 438.59

Total

Checkbook Balance

Outstanding Checks

Outstanding Deposits

Other




ANSWER SHEET
CHECK ACCOUNT 2
PRE-TEST

Define the following terms:

1 . )

9.

Reconcile -

Debit -

Credit -

Check Register -

Bank Statement -

Settle or adjust your check book
according to the statement of
transactions sent to you by bank.

Money subtracted from your account
such as automatic teller withdrawals,
penalties for insufficient funds, or
monthly service charges.

Any money added to your account
such as deposits or interest.

The record of transactions to your
account you keep in your checkbook.

The monthly reporting that a bank
sends you listing all additions and
subtractions you made to your account
during the previous month.

Insufficient Funds - .You wrote checks for more money than

Account Balance -

Service Charge -

you had in your account.

The amount of money you have in your
account after all additions and
subtractions have been made.

Monthly debit the bank charges for
maintaining your account.

Outstanding Checks or - Money that has not cleared the

Deposits

bank.

Record each item in the register and find the balance:
The beginning balance is $461.15

10.

11.

12.

13.

14.

15.

16.

10/01
10/03
10/04
10/10
10/15
10/18

10/25

#109
#110
#111

#112

#113

#114

Buddies S 24.50
Electric Company $ 45.85
Shamkin Petroleum Co $ 36.55
M-Mart $ 10.89
Deposit $142.15
Water Company $ 41.62
Arbor Apartments $250.00



ANSWER SHEET
CHECKING ACCOUNT 2

PRE-TEST
CHECK REGISTER

BALANCE

DATE |NO. DESCRIPTION DEPOSIT J | WITHDRAWAL 46115
10/1 109 TO:BUDDIES 24150 24150
43665

10/3 |110}jTO: ELECTRIC CO. 45)85 45185
390180

10/4 |111jTO: SHAMKIN 36|55 36|55
354125

10/10/112))TO: M-MART ‘ 1089 10|89
34336

10/5 TO: DEPOSIT 14215 14215
485|51

10/18;113)TO: WATER COMPANY 41162 41162
443189

10/25)114||TO: ARBOR APARTMENTS 25000 250} 00
19389

Reconcile your checkbook using the check register and the abnk
statement below: '

DATE CHECK NUMBER AMOUNT BALANCE Checkbook Balance
461.15 $193.90
10/03 110 45.85 415.30 )
Outstanding Checks
10/04 111 36.85 378.45
$250.00
10/05 109 24.50 353.95
10/15 Deposit 142.15 496.10
10/15 112 10.89 485.21 . .
Outstanding Deposits
10/20 113 41.62 443.59
10/31 Service Charge 5.00 438.59
Total
Other

$438.90 (Service Charge) 5.00

LN akel




INFORMATION SHEET 1
CHECKING ACCOUNT 2

Define the following terms:

1.

10.

Reconcile -

Debit -

Credit -

Check Register -

Bank Statement -

Insufficient Funds -

Account Balance -

Service Charge -

Outstanding Checks -

Outstanding Deposits -

Settle or adjust your check book
according to the statement of
transactions sent to you by bank.

Money subtracted from your account
such as automatic teller withdrawals,
checks penalties for insufficient
funds, or monthly service charges.

Any money added to your account
such as deposits or interest.

The record of transactions to your
account you keep in your checkbook.

The monthly reporting that a bank
sends you listing all additions and
subtractions you made to your account
during the previous month.

You wrote checks for more money than
you had in your account.

The amount of money you have in your
account after all additions and
subtractions have been made.

Monthly debit the bank charges for
maintaining your account.

Checks that you have written that did
not reach the bank before the
statement was mailed to you.

bank.

Deposits you made that were not
recorded on the bank statement.

{



INFORMATION SHEET 1
CHECKING ACCOUNT 2

The Check Register:

1. 2. 3. 4. 7. 5.
BALANCE
DATE |NO. DESCRIPTION DEPOSIT J ||WITHDRAWAL

TO:
TO:
TO:
TO:
TO:
TO:
TO:

1. Date - Date the transaction takes place

2. Number - The number of the check you wrote

3. Transactions Description - To whom the check was written
or deposit or other charge.

4. Amount of Deposit - The money you put into your account

5. Amount of Payment or Withdrawal - The amount of the check or
service charge or any other deduction.

6. Balance - The total in your account after each deduction or
addition.

7. - The space to indicate whether the check has cleared the

bank. When a check or deposit appears on your bank statement,
check it here.




ACTIVITY SHEET 1
CHECKING ACCOUNT 2

Use the check register to record the following checks. Balance
the register. The beginning balance is $382.45.

1.

6.

10/01 #109 Bensons $ 24.50
10/02 #110 Electric Company ' $ 45.85
10/02 #111 Sun City Mortgage Co $189.75
10/02 #112 Shamluck Petroleum $ 36.55
10/05 Deposit $150.82
10/08 #113 Bensons S 31.45

in the blanks:

checks are checks that have not cleared the

bank.

A record of transactions you keep in your checkbook is called
a .

The indicates how much money you have
in your account after all additions and subtractions have been
made.

You will have funds if you write a check for
more than your current balance.

To your checkbook means to check your balance
against the monthly bank statement you receive.

The money a bank charges to maintain your checking account is
called a charge.

Circle the correct answvers:

10.

Interest earned on an account is considered a debit(cfedi .

Outstanding checks are added/subtracted when reconciling your
checkbook.

The bank statement balance should sometimes/always be the same
as your reconciled checkbook balance.

The monthly report your bank sends you 1listing all
transactions of that month is called the bank statement/check

register.



ACTIVITY SHEET 1
CHECKING ACCOUNT 2

DATE

NO.

DESCRIPTION

DEPOSIT

WITHDRAWAL

BALANCE

TO:

TO:

TO:

TO:

TO:

TO:

TO:




ANSWER SHEET
ACTIVITY SHEET 1
CHECKING ACCOUNT 2

Use the check register to record the following checks. Balance the
register. The beginning balance is $382.45.

6.

10/01 #109 Bensons $ 24.50
10/02 #110 Electric Company $ 45.85
10/02 #111 Sun City Mortgage Co $189.75
10/02 #112 Shamluck Petroleum $ 36.55
10/05 Deposit - $150.82
10/08 - #113 Bensons $ 31.45

in the blanks:

Outstanding checks are checks that have not cleared the
bank.

A record of transactions you keep in your checkbook is called
a check register .

The __account balance indicates how much money you have
in your account after all additions and subtractions have been
made.

You will have __insufficient funds if you write a check for
more than your current balance.

To reconcile your checkbook means to check your balance
against the monthly bank statement you receive.

The money a bank charges to maintain your checking account is
called a service . charge.

Circle the correct answer:

10.

Interest earned on an account is considered a debit @

outstanding checks are _(@dded) /subtracted when reconciling
your checkbook.

The bank statement balance should sometimes/ — be the

same as your reconciled checkbook balance.

The monthly report your bank sends ou listing all
transactions of that month is called the

register.



Ci. £ REGISTER:

AC
CHE

ANSWER SHEET
TIVITY SHEET 1
CKING ACCOUNT 2

BALANCE

DATE |NO. DESCRIPTION DEPOSIT WITHDRAWAL 382145
10/1 |109 TO: BENSON'’S 24150 24150
357195

10/2 |110)|TO: ELECTRIC CO. 45]85 4585
31210

10/2 [111|TO: SUN CITY MORTGAGE 189175 18975
122135

10/2 |112||TO: SHAMLUCK 3655 36|55
85]80

10/5 TO: DEPOSIT 15082 15082
23662

10/8 |113jTO: BENSON'’S 31}45 31145
205|17

TO:




Checking Account Statement:

INFORMATION SHEET
CHECKING ACCOUNT 2

EXAMPLE:
NAME
1234 Tarragon
Big Town, TX 43210
ACCOUNT NUMBER: 9765-4312-8 4.
DATES: 8/15/89 through 9/15/89 BALANCE
9/15/89
1. 2. 3. 175|60
CHECK| DATE CHECKS &
NO. OTHER DEBITS DEPOSITS BALANCE
101 8/22 22140 15320
102 8/25 23|35 12985
103 8/25 10150 119(35
8/26 50|00 16935
104 8/27 23]50 14585
105 9/03 79135 66|50
9/07 20(00 86|50
9/15 (SC) 2|00 84|50
Checkbook Balance

5. Outstanding Checks (+)

6. Outstanding Deposits (-)

7. Other

8. Total

Bank Statement Balance




INFORMATION SHEET 2
CHECKING ACCOUNT 2

This is a checking account statement that the bank sends you each
month. The statement is used to reconcile your checkbook. There
are seven parts to the statement:

1.

The check number and the date. The date indicates what day
and month the check reached the bank.

Checks and other debits show the amount of each check. (This
bank charges $2.00 each month for their checking service.)

Deposits are the monies put in the checking account.

The balance is how much money you had in your account last
month. As you write checks and deposit money, your balance
will either go up or down.

Outstanding checks is a place to list checks that have not
Cleared the bank. These should be added to your checkbook
balance when reconciling your checkbook.

Outstanding deposits is a place to list deposits that do not
show up on the monthly bank statement. These deposits should
be subtracted from your checkbook balance when reconciling
your checkbook.

Other deductions such as service charges are subtracted here.
Total is the amount after the outstanding checks and deposits

have been added and subtracted from your checkbook balance.
This total and the bank statement balance should be the same.



ACTIVITY SHEET 2
CHECKING ACCOUNT 2

Use the following bank statement to reconcile your check register
in Activity 1.

NAME
ADDRESS
CITY, STATE ZIP CODE
ACCOUNT NUMBER: 9654321
DATES: 10/1/89 through 10/27/89 BALANCE
10/01/89
38245
CHECK| DATE CHECKS &
NO. OTHER DEBITS DEPOSITS BALANCE
109 |10/03 24|50 357|95
110 |10/03 45|85 312(10
112 [10/05 36|55 150(82 42637
10/27 (sc) 3|00 42337

Checkbook Balance

Outstanding Checks (+)

Outstanding Deposits (=)

Other

Total

Bank Statement Balance




ANSWER SHEET
ACTIVITY S8HEET 2
CHECKING ACCOUNT 2

Use the following bank statement to reconcile your check register
in Activity 1.

NAME
ADDRESS
CITY, STATE ZIP CODE
ACCOUNT NUMBER: 9654321
DATES: 10/1/89 through 10/27/89 BALANCE
10/01/89
382145
CHECK| DATE CHECKS &
NO. OTHER DEBITS DEPOSITS BALANCE
109 |10/03 24150 357195
110 |10/03 45185 312110
112 10/05 36|55 15082 426137
10/27 | (sc) 3|00 42337
Checkbook Balance $205.17
Outstanding Checks (+) 189.75
31.45
Outstanding Deposits (-)
Other 3.00
Total 423.37

Bank Statement Balance 423.37




CHECKING ACCOUNT 2
POST-TEST

Using the check register below, record the following deposits and
checks. Balance the register. The beginning balance is $582.60.

1. 12/01 #251 Bensons $ 18.50
2. 12/03 $#252 Bill James $ 25.60
3. 12/07 #253 Safemart $ 42.50
4. 12/08 Deposit $ 95.85
5. 12/10 #254 Tom's Pastries $ 8.50
6. 12/11 #255 Sea Corp $ 48.35
7. 12/19 . Deposit $125.48
BALANCE
DESCRIPTION ‘ DEPOSIT J I WITHDRAWAL
DATE |NO. To
L] ‘—_( __1
TO:
TO:
TO: |
TO:
TO:
To:

4719
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ANSWER SHEET
CHECKING ACCOUNT 2
POST-TEST

Reconcile the check register from the previous problem:

BALANCE
12/01/89
582|60
CHECK| DATE CHECKS &
NO. OTHER DEBITS DEPOSITS BALANCE
251 [12/02 18|50 56410
252 [12/03 25|60 53850
12/12 95(85 63435
254 [12/13 8150 625]85
12/20 12548 751133
253 |12/24 42150 _ 70883
12/27 | (SC) 3|00 705|83
Checkbook Balance $660.48
Outstanding Checks (+) 48.35

Outstanding Deposits (-)

Other ' 3.00

Total 705.83

Bank Statement Balance 705.83




SAVINGS ACCOUNT 1



SAVINGS ACCOUNT 1
'UNIT OBJECTIVE: Upon completion of this savings account unit, the
learner should demonstrate the ability to understand savings
account terms by completing the Post-Test with at least 70%
accuracy.
ENABLING OBJECTIVES:
The learner should be able to:

1. Match savings account terms with their definitions

2. Fill out a signature card
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TEACHER INFORMATION SHEET
SAVINGS ACCOUNT 1

UNIT DESCRIPTION: This unit is designed to take approximately 15
minutes of instructional time each day. All necessary materials
are included in the instructional packet. The following is an
outline for this unit.

Monday: Teacher reads introduction to unit (see bottom of
this page). .
Students complete Pre-Test independently.

Tuesday: Students receive Information Sheet 1.
Teacher talks through Information Sheet 1 using
transparency.
Students receive Activity 1 (to be completed in
class or as homework).

Wednesday: Review/correct Activity 1 using transparency.
Students receive Information Sheet 2.
Teacher talks through Information Sheet 2 using
transparency.
Students receive Activity 2 (to be completed in
class or as homework).

Thursday: Review/correct Activity 2 using transparency.
Review/correct Pre-Test using Pre-Test Answer Sheet
transparency.

Friday: Students complete Post-Test independently.

SUGGESTED INTRODUCTION TO UNIT: We are going to spend

approximately 15 minutes each day this week discussing savings
accounts. This will not be a part of our usual class lessons, it
is meant to be an "extra" that will be helpful for you when you
leave school and live on your own. We will start the unit today
with a Pre-Test. This test score will not be recorded. It will
be used to let you know what kinds of things will be included in
this week's unit and let me know what you already know about
savings accounts.

424



SAVINGS ACCOUNT 1
PRE-TEST

Define the following words:

1. Currency -
2. Coin -
3. Account Number -

4. Deposit slip -

5. Withdrawal slip -

6. Signature -
7. Signature Card -
8. Total -

9, Bank Statement -

10. Interest -

11. Balance -

12. Joint Account -

13. Savings Account -
Register

425



S8AVINGS ACCOUNT 1
PRE-TEST

Complete the following signature card:

I desire to open an account with Town Bank and hereby
agree to the by-laws and rules of the bank.

SignatureMMr

Address

City/state/Zip

Date of Birth Soc. Sec. #

TO BE COMPLETED BY BANK:

Date Account Initial
Opened: —————— — Opened By: ————""""" Deposit

426



10.

11.

12.

13.

Currency -

Coins -

Account Number -

Deposit slip -

Withdrawal slip -

Signature -

Signature cCard -

Total -

Bank Statement -

Interest -
Balance -
Joint Account -

Savings Account -
Register

ANSWER SHEET

SAVINGS ACCOUNT 1

PRE-TEST

Paper money (on a deposit slip, it is the
place where you write the amount of paper
money which you are depositing.)

Half dollars, quarters, dimes, nickels,
and pennies.

The number which the bank uses to identify
your account after you complete your
signature card.

You must fill this out in order to put
money into your savings account.

You must fill this out in order to take
money out of your savings account.

The way you sign your name.

A form which you must complete at a bank
before opening a savings account.

The sum when your money is added on a
deposit slip.

The report the bank sends to you, listing
all deposits, withdrawals, and earned
interest made to your account.

Money which the bank pays you for having
a savings account in their bank.

The amount of money which you have in your
account.

An account which is shared by two people.
A form you use to record deposits,

withdrawals, and interest for your savings
account.

427



ANSWER SHEET
SAVINGS ACCOUNT 1
PRE-TEST

Complete the following signature card:

I desire to open an account with Town Bank and hereby
agree to the by-laws and rules of the bank.

SignatureMMr

Address

City/State/Zip

Date of Birth Soc. Sec. #

TO BE COMPLETED BY BANK:

Date Account Initial
Opened: — — Opened By: —————"""""=_Deposit

NOTE: Answers will vary
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10.

11.

12.

13.

Currency -

Coins -

Account Number -

Deposit slip -

Withdrawal slip -

Signature -

Signature Card -

Total -

Bank Statement -

Interest -
Balance -
Joint Account -

Savings Account -
Register

INFORMATION SHEET 1
S8AVINGS ACCOUNT 1

Paper money (on a deposit slip, it is the
place where you write the amount of paper
money which you are depositing.)

Half dollars, quarters, dimes, nickels,
and pennies.

The number which the bank uses to identify
your account after you complete your
signature card.

You must fill this out in order to put
money into your savings account.

You must fill this out in order to take
money out of your savings account.

The way you sign your name.

A form which you must complete at a bank
before opening a savings account.

The sum when your money is added on a
deposit slip. '

The report the bank sends to you, listing
all deposits, withdrawals, and earned
interest made to your account.

Money which the bank pays you for having
a savings account in their bank.

The amount of money which you have in your
account.

An account which is shared by two people.
A form you use to record deposits,

withdrawals, and interest for your savings
account.
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ACTIVITY S8HEET 1
8AVING8 ACCOUNT 1

Match the following terms with their definitions:

_____ 1. Coins
2. Account Number

3. Total
4. Balance
5. Joint Account
6. Interest
7. Bank Statement
8. Signature Card
9. Currency
10. RegiSter
11. Deposit Slip

12. Signature

13. Withdrawal Slip

A.

D.

F.

G.

Paper money (on a deposit slip, it
is the place where you write the
amount on paper money which you are
depositing.)

Half dollars, quarters, dimes,
nickels, and pennies.

The number which the bank uses to
identify your account after you
complete your signature card.

You must fill this out in order to
put money into your savings
account.

You must fill this out in order to
take money out from you savings

The way in which you sign your name

A form which you must complete at a
bank before opening a savings
account.

The sum when your money is added on
a deposit slip.

The report the bank sends to you,
listing all deposits, withdrawals,
and earned interest made to your
account.

Money which the bank pays you for
having a savings account in their
bank.

The amount of money which you have
in your account.

An account which is shared by two
people.

A form you use to record deposits,

withdrawals, and interest for your
savings account.
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ANSWER SHEET

ACTIVITY SHEET 1
S8AVINGS ACCOUNT 1

Match the following terms with their definitions:

-}

10.

11.

12.

13.

Coins

Account Number
Total

Balance

Joint Account
Interest

Bank Statement
Signature Card
Currency
Register
Deposit Slip

Signature

Withdrawal Slip

A.

Paper money (on a deposit slip, it
is the place where you write the
amount of paper money which you are
depositing.)

Half dollars, quarters, dimes,
nickels, and pennies.

The number which the bank uses to
identify your account after you
complete your signature card.

You must fill this out in order to
put money into your savings
account.

You must fill this out in order to
take money from you savings account.

The way in which you sign your name

A form which you must complete at a
bank before opening a savings
account.

The sum when your money is added on
a deposit slip.

The report the bank sends to you,
listing all deposits, withdrawals,
and earned interest made to your
account.

Money which the bank pays you for
having a savings account in their
bank.

The amount of money which you have
in your account.

An account which is shared by two
people.

A form you use to record deposits,

withdrawals, and interest for your
savings account.
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INFORMATION SHEET 2
SAVINGS ACCOUNT 1

Complete the following signature card:

I desire to open an account with Town Bank and hereby
agree to the by-laws and rules of the bank.

Signature
M
Address 3.

City/State/Zip 4.

Mr 2.

Date of Birth 5. Soc. Sec. # 6.

TO BE COMPLETED BY BANK: ’

Date 8. Account 9. Initial 10.

Opened: E— Opened By: ———————Deposit

1. Statement which says you want to open an account with the bank
and will follow the rules of the bank.

2. The way you plan to sign your name.

3. Street number and street name of where you live.

4, City, State, and Zip Code where you live.

5. Month, day, and year you were born.

6. Your social security number.

7. Do not write below this line. The bank must fill in this
information.

8. Month, day, and year you opened the savings accounf.

9. Person at the bank who completes the signature cafd will sign
here.

10. The amount of your first deposit.
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ACTIVITY BHEET 2
EAVINGS ACCOUNT 1

Complete the following signature card:

I desire to open an account with Town Bank and hereby
agree to the by-laws and rules of the bank.

Signature Mr
Mrs

Address

City/state/zip

Date of Birth Soc. Sec. #

TO BE COMPLETED BY BANK:

Date Account Initial
Opened: — Opened By: — Deposit

NOTE: Answers will vary
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SAVINGS ACCOUNT 1
POST-TEST

Match the following terms with their definitions:

10.

11.

12.

13.

Coins

Account Number
Total

Balance

Joint Account
Interest

Bank Statement
Signature Card
Currency
Register
Deposit Slip

Signature

Withdrawal Slip

A.

Paper money (on a deposit slip, it
is the place where you write

amount of paper money which you are
depositing.)

Half dollars, quarters, dimes,
nickels, and pennies.

The number which the bank uses to
identify your account after you
complete your signature card.

You must fill this out in order to
put money into your savings
account.

You must fill this out in order to
take money from your savings account.

The way in which you sign your name

A form which you must complete at a
bank before opening a savings -
account.

The sum when your money is added on
a deposit slip.

The report the bank sends to you,
listing all deposits, withdrawals,
and earned interest made to your
account.

Money which the bank pays you for
having a savings account in their
bank.

The amount of money which you have
in your account.

An account which is shared by two
people. ,

A form you use to record deposits,

withdrawals, and. interest for your
savings account.
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SAVINGS ACCOUNT 1
POST-TEST

Complete the following signature card:

I desire to open an account with Town Bank and hereby
agree to the by-laws and rules of the bank.

Mr

Signature
Mrs

Address

City/State/Zip

Date of Birth Soc. Sec. #

TO BE COMPLETED BY BANK:

Date Account Initial
Opened: ——— — Opened By: — Deposit
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ANSWER SHEET

S8AVINGS ACCOUNT 1
POST-TEST

Match the following terms with their definitions:

B 1. Coins

C 2. Account Numbers
H 3. Total

K 4. Balance

L 5. Joint Account
J 6. Interest

I 7. Bank Statement

G 8. Signature Card

9. Currency

10. Register

—A_

M

D 11. Deposit Slip
__F 12. Signature
—E_

13. Withdrawal Slip

A.

D.

Paper money (on a deposit slip, it
is the place where you write the
amount of paper money Yyou are
depositing.)

Half dollars, quarters, dimes,
nickels, and pennies.

The number which the bank uses to
identify your account after you
complete your signature card.

You must £fill this out in order to
put money into your savings
account.

You must fill this out in order to
take money from your savings account.

The way you sign your name

A form which you must complete at a
bank before opening a savings
account.

The sum when your money is added on
a deposit slip.

The report the bank sends to you,
listing all deposits, withdrawals,
and earned interest made to your
account.

.Money which the bank pays you for

having a savings account in their
bank.

The amount of money which you have
in your account.

An account which is shared by two
people.

A form you use to record deposits,

withdrawals, and interest for your
savings account.
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SAVINGS ACCOUNT 2



SAVINGS ACCOUNT 2
UNIT OBJECTIVE: Upon completion of this savings account unit, the
learner should demonstrate the ability to maintain a savings
account register by completing the Post-Test with at least 70%
accuracy.

ENABLING OBJECTIVES:

The learner should be able to:

1. Fill out a savings account deposit slip

2. Fill out a savings account withdrawal slip

3. Record information in a savings account register
4. Balance a savings account register
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ANSWER SHEET
SAVINGS ACCOUNT 2
POST-TEST

Record the information from problems 1 and 2 at the bottom of -
the following savings account register.

Balance the following savings account register. (Remember to
include information from problems 1 and 2.

TOWN BANK
SAVINGS ACCOUNT REGISTER

ACCOUNT NO. 60013

DATE | WITHDRAWALS DEPOSITS BALANCE
(INTEREST)

01/05 93680
02/04 25|00 911|80
02/17 19682 1,108]62
02/27 5000 1,058]|62
03/08 12490 1,183|52
Today 35294 830(58
Today 325]00 _ 505(58
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ANSWER SHEET

PAYROLL 1
POST-TEST
'2/‘6 40 240|00{5 |277|50| 39{75| 21|00} 17|24| 18|00} =--=|-=] 34|54{181|51
Dates|Hrs. |Salary|OT| Gross| Fed'l| State| FICA |Insur-|Other Total| Net
Tax Tax ance Ded. Pay
Payroll Account: JOAN'S CARWASH No. 2914
2-20-89
Pay to the
Order Of: Gerald Green
One Hundred Eighty One and 51/100 —==——=e—ce—ececmcecneccceaa- $181.51

Prairieview City Bank

For
1111912774 188583 0170 7 Authorized Signature
1. How many overtime hours did this employee work? 5
2. Who may cash this payroll check? Gerald Green
3. What date was this check written? __2/20/89
) 4; What company does this employee work for? _Joan's Car Wash
. 5. How much social security was withheld from this check?'____
—$17.24
6. What is the. take-home pay amount? $181.51
7. What bank is responsible for this check? Prairieview City
Bank :
8. What date did this pay period begin? __2/9/89
9. What is the number of this payroll check? __ 2914
10. What is the total amount of money earned before deductions
were withheld? $277.50
List 5 possible deductions:
1. Insurance 4. Federal Income Tax
2. F.I.C.A. 5. Retirement
3. State Income Tak Savings/Union Dues
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ANSWER SHEET
PAYROLL 2
POST-TEST
If Jim earns $5.85 per hour, what is his gross pay? _ $222.30

If Sue earns $6.25 per hour, what is her gross pay?_ $212.50

in the Blanks:
A.M. is the time from 12:00 midnight until 11:59 in the

morning.

P.M. is the time from 12:00 noon until 11:59 at night.

Answer the following questions:

1.

John worked Monday, Tuesday, Wednesday, and Thursday for 7
hours each day. He also worked 3 hours on Saturday. What
are John's total hours this week? 31

Mike worked 8 hours on Monday, Tuesday, and Wednesday. He

also worked 6 hours on Thursday and 2 hours on Friday. How
many hours did he work this week? 32
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ANSWER SHEET
PAYROLL 3
POST-TEST

Answer the following questions:

1'

2.

6.

Penny works 35 hours per week for $4.25 per hour. What is
her gross pay? __$148.75

Wendy works at Al's Auto 25 hours per week. She earns $5.50
per hour. What is her gross pay? $137.50

Harold earns $3.75 per hour working at the car wash for 40
hours per week. What is his gross pay? $150.00

Sandy worked 4 hours on Monday, 3 hours on Tuesday, 5 hours
on Wednesday, 4 hours on Thursday, and 7 hours on Saturday.
How many hours did she work this week?__ 23

If she earns $5.00 per hour, what is her gross pay?__$115.00

Jan worked 7 hours Tuesday, Wednesday, Thursday, and Friday.
She also worked 4 hours on Saturday. How many hours did she
work this week?__ 32

If she earns $6.35 per hour, what is her gross pay?__$203.20

NAME: Jim Bowden Week: 8/10 - 8/16
EMP # 5544
DATE AM PM TOTAL

IN | OUT | IN OUT | HOURS
8/10 | 6:00[11:45|12:00| 2:30( 8.25
8/11 | 7:00|11:15|12:00| 3:00{ 7.25
8/12 | 6:15|11:00|12:00{ 2:45| 7.50
8/13 | 6:30/11:30|12:00| 3:00| 8.00
8/14 | 6:00[11:00[12:00| 2:00| 7.00
8/15
8/16

Weekly Total 38.00

How many hours did Jim Bowden work this week? 38
If he earns $4.00 per hour, what is his gross pay. $152.00
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ANSWER SHEET
ACTIVITY SHEET 2
PAYROLL S

What is the total of Rhonda's deductions? Record your answer
on the above payroll check.

What is Rhonda's "take-home" pay? Record your answer on the
above payroll check.

Karen worked 40 hours this week. She earns $4.50 per hour.
Her pay check had the following deductions: F.I.C.A. $10.91;
Income Tax $18.66; and Christmas Fund $50.00.

What is Karen's gross pay? $180.00

What is the total of her deductions? $79.57

What is her net pay? $100.43
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ANSWER SHEET

PAYROLL 5§
( POST-TEST
F'9 20
9-26(35.0(175|/00|{=-=-]175|00] 17|32| ==|-- 8|61| 20|00| 25|00| 70|93}(104{07
Dates|Hrs. |Salary|OT| Gross| Fed'l| State FICA |Insur- Saving| Total| Net
Tax Tax ance Ded. Pay
Payroll Account: Tom's Ice Creanm No. 8224
9-27-89
Pay to the )
Order Of: Chris Wolf
One Hundred Four and 07/100 - - e ———— $104.07

Prairieview city Banmnk

For

111912774

188583 0170 7 Authorized Signature

Answver the following questions about the payroll check above:

10.

What company does Chris Wolfe work for? om's e Cream
What are the total deductions? 70.9

What is the take-home pay amount? __ _$104.07

What date was the check written? 9-27-89

Who may cash this payroll check? Chris Wolf

How much federal income tax was withheld? $17.32

How much social security was withheld from this check? ___

$8.61
Was money withheld for savings? Yes
If yes, how much? $25.00
Was money withheld for insurance? Yes
If yes, How much? $20.00
What is the check number? 8224
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11.

ANSWER SHEET
COMPARATIVE SHOPPING
POST-TEST

Jo needs to purchase 2 shirts, one pair of shorts, and 3 pairs
of socks for cheerleader camp.

STORE 'A' STORE 'B'

_ITEM PRICE IOTAL . PRICE TOTAL
shirt $9.99 $19.98 $10.50 $21.00
Shorts $7.20 7.2 $ 5.00 $ 5.00
Socks $1.25 .75 $ 1.30 $ 3.90
Total $30.93 $29.90

B At which one store will she get the best buy?

.73 If she purchased each item at the least

expensive store, how much would she spend?

563
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JOB APPLICATIONS

UNIT OBJECTIVE: Upon completion of this unit the learner should
demonstrate the ability to complete a job application by completlng
the Post-Test with at least 70% accuracy.
ENABLING OBJECTIVES:

The learner should be able to:

1. Define job application terms

2. Identify job application abbreviations

3. Identify parts of a job application

4 ~Fill out a job application

580
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POST-TESBT - JOB APPLICATIONS

Write the words for the following abbreviations:

1. D.O0.B. -

2. Drv. Lic. -

3. Ref. -

4. Hr. -

5. Appli. -
"~ 6. Wkly. -

7 . Pt. Time -

8. M~-F -

9. Exper. -

10. Soc. Sec. No.
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ACTIVITY SBHEET 2
TALL TALE

JUDGE ROY BEAN

When it comes to tall tales, no one can surpass the dirty,
whiskered old, fat man Judge Roy Bean. The Judge was close to
sixty when he arrived near Del Rio, west of the Pecos River. His
neck had a crook in it. He said a senorita cut him down from his
own hanging.

Roy Bean began his law career in a railroad camp and was proprietor
of a store. The railroad was being built there and along with the
construction crew came bandits, cardsharks, ladies of the night,
and gunmen.

Drunks often awoke to find themselves chained to the Judge's bed
along with Bruno, his pet bear. One famous story says that after
finding a gun and five dollars on a corpse, Bean fined the corpse
five dollars for carrying a concealed weapon. Bean found a man not
guilty for the murder of a Chinese man because he couldn't "find
any law in Texas against killing a Chinaman." Also when a man was
accused of murdering a Mexican, Bean announced, "It served the
deceased right for getting in front of a gun."

The Judge ruled the Pecos for 20 years, most of the time from the
famous Jersey Lilly Saloon. He named saloon after a beautiful
actress, Lillie Langtry. Bean saw the fabled Lillie Langtry on
stage in San Antonio, but never met her.

In 1896 the Judge promoted the world championship between Maher and
Fitsimmons. The fight was judged illegal, and the Texas Rangers
and Mexican troops came to prevent the show. But Bean held the
championship in the middle of the Rio Grande as the spectators and
lawmen watched Maher get knocked out in less than three minutes.

The famed Jersey Lillie Saloon now stands in a state park. The
Texas historical marker reads, "On this exact site and this very
building Judge Roy Bean dispensed hard liquor and harsh justice,
all a part of his Law West of the Pecos."
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